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College Background Information

The College was part of Durham LEA until it became an independent, statutory
corporation in April 1993. At the time there were approximately 800 students on roll
and there are now over 1855 full-time 16-18 year olds and 500 mainly part-time
adults. This reflects a growth in post-16 participation in Darlington and the
increasing attractiveness of the College to young people living outside Darlington or
attending independent schools.

During this period of growth, the College has enjoyed considerable success.
Examination results at all levels are impressive and national performance indicators
suggest that QE is one of the country's leading sixth form colleges. This is reflected
in the College's achievement of Beacon Status in October 2004.

The College has been inspected four times since Incorporation, twice by the FEFC
(1994 and 1998) and twice by Ofsted (2003 and most recently October 2007). The
College has never had an inspection grade below 2: every aspect of our provision
over this period has been judged to be good if not outstanding. The most recent
report is our best, with all aspects of the inspection focus rated as grade 1 -
outstanding. Areas the Inspectors considered comprised overall effectiveness of the
College and its capacity to improve further, achievement and standards, quality of
provision, leadership and management. An extract of the report is provided on the
final page of this booklet.

The success of the College should be seen in the context of the inclusive nature of
the 16-18 intake. The College draws most of its students from Darlington and south
Durham which contain areas with significant social deprivation, low levels of
achievement at 16 and without a tradition of participation in education post 16.
Surveys have shown that some 60% of our students are the first generation from
their family to progress to higher education.

There has been a number of building projects since Incorporation and the College
takes a pride in the quality of its environment. A major project, which can only be
described as transformational, was completed in August 2004. The project included
purpose built facilities for a number of subject areas and the complete renovation of
a wing of the College built in the late 1950's. An exciting part of the project was the
formation of an atrium which provides an innovative space for quiet study. Also
included within the project was a sports hall on the main site and a new pavilion on
our playing fields. Plans for further substantial capital investment are in the early
stages of development.

The College is near the centre of town, yet situated in an open area overlooking an
attractive small park. It is immediately adjacent to the Borough Arts Centre and the
College's Main Building is an important part of the local architecture. We have an
excellent reputation within Darlington and the surrounding area and it is our intention
to remain at the leading edge of post-16 provision.
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Marking of Students' Work

The College attributes a high degree of its continuing success to the quality and commitment
of its staff, both teaching and support, and the same is true for those who are employed on a
casual basis.

The marking load for teachers in sixth form colleges is very heavy and we are looking for
gualified, experienced A level teachers - possibly recently retired or working part-time who
will be able to assist our teaching staff with this part of their work. The intention is to be able
to set regular and challenging homework assignments for students without creating an
impossible marking load for staff.

Markers are required for all subjects offered at the College, particularly at A2 and AS level
and Key Skills Level 3 Communication.

Job Description

Post: Marker of Work
Responsible to: Director of Studies for the Programme Area

Main Purpose of the Work

Markers will play an important ancillary role by providing additional support to Programme
Areas in terms of assisting with marking workloads. It is an expectation that the person will
have experience in the teaching of the subject and level for which they will be marking work.
Administrative arrangements will be carried out in accordance with the College's Scheme for
Marking. This will involve home-working.

Responsibilities of the Work

* marking internal examination scripts, classwork etc. as directed by the
Director of Studies/subject teacher

* providing written feedback on work if requested by the subject teacher
* providing oral feedback on work if requested by the subject teacher
* following the administrative procedures for the return of and claiming

payment for work carried out

Person Specification

It is a requirement that successful applicants will have good professional qualifications and
relevant teaching experience relating to the subjects they are offering to mark.
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Salary and Conditions of Appointment

If placed on our register, wherever possible, the College will give reasonable notice of dates
and times when work becomes available. Acceptance onto our register does not constitute
continuous service for employment purposes. Although a certain amount of commitment will
be expected from both parties, there is no requirement for the College always to provide
work or the marker to accept it.

Salary will be paid at point 23 of the support staff payspine - £17,346 pa pro rata as from 1st
September 2009. The hourly rate is £9.31/hr, for actual time allowed.

Application Procedure

1. Please download an application form (APF1) and return with covering information
(page 4) indicating the level and subjects you are able to mark.

2. Applications can be e-mailed to the contact details below or posted to:
Carolyn Salt, Personnel Officer, Queen Elizabeth Sixth Form College, Vane Terrace,
Darlington DL3 7AU.

3. All applications will be considered and candidates notified as soon as possible
whether or not they are successful in being placed on our register.

Contact Details

Thank you for your interest in joining our register. If there is any further information you feel
you need, please do not hesitate to contact Carolyn Salt or Brenda Booth in Personnel.

College address: Vane Terrace, Darlington, Co. Durham DL3 7AU
Telephone: 01325 461315

Fax: 01325 361705

E-mail: csalt@geliz.ac.uk or bbooth@aqgeliz.ac.uk

Website: www.geliz.ac.uk
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16-18 Daytime subjects 2009/10, plus Access course (19+)

LENGTH OF COURSE IN YEARS

SUBJECT

>
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A2 | Applied| Applied| Applied | Applied| Diploma
A2 Double | Double
AS A2

AS

Archaeology

[En

Foundation Art (AS=Critical and
Contextual Studies .)
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Art - Fine Art

Art — Graphics

Art — Textiles

Biology

Business Studies (Applied)

Chemistry

Citizenship Studies

Computing
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Creative and Media

Critical Thinking

Dance

Economics

English Language

English Literature

Film Studies

French

Geography

Geology

German

General Studies

History - Modern

History - Tudor

Health & Social Care

Information & Communication
Technology.

Law

Leisure Studies

Leisure & Tourism

Media (Communication & Production)

Mathematics

Maths-Mechanics

AR

Maths-Statistics

Further Mathematics

Music

Music Technology

Performance Studies

Physical Education

Physical Education with Coaching

Physics

Politics

Philosophy

Psychology

Religious Studies

Science in Society

Sociology

Travel and Tourism

Theatre Studies

1
1
1
1
1
1
1
1
1
1
1
1
1
n/a
1
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We also offer a Community Education Programme consisting of part-time Leisure
and Examination courses on a Monday and Thursday evenings. An example of the
subjects offered on our Programme is set out below. The majority of these classes
attract sufficient enrolments to run and most form part of our regular evening class
provision each year:

Archaeology

Art Appreciation

Business - Access

Basic Counselling

Biology - Access

Computers Complete Beginners
Business Studies - Access
English Language - Access
English Language - GCSE
English Literature - Access
European Computer Driving Licence (ECDL)
French Complete Beginners
French Beginners

French Intermediate

French Advanced

French Advanced Plus
German Beginners

German Intermediate

German Advanced

History (16th century) - AS
Information Technology - Access
Health & Fitness short courses
Italian - GCSE

Italian Complete Beginners
Italian Complete Beginners
Italian Intermediate

Italian Advanced

Law - Access

Mathematics - GCSE
Mentoring Skills

Musical Keyboard

Photoshop Adobe

Polish Complete Beginners
Polish Intermediate
Psychology - Access
Quantitative Methods - Access
Sociology - Access

Science - GCSE

Spanish - A2

Spanish - AS

Spanish GCSE

Spanish Complete Beginners
Spanish Intermediate

Spanish Advanced Plus

Web Site Design

VVVVVVVVVVVVVVVVVVVYVVVVVVVVVVVYVVVYVVVVVYVVVVVVVVYYVYYVYYVY

markersregisterrjan10/ddjobdetails/january10 6



Queen Elizabeth Sixth Form Co”e,ge,

MISSION AND STRATEGIC OBJECTIVES
2009 - 2010

Mission

The purpose of the College is to achieve and maintain excellence as a provider of education,
and as a result enable students to progress successfully to the next stage of their lives.

Strateqic Objectives

Leadership, management and governance at the College will be of the highest standard; its
focus over the next five years will be the achievement of the following strategic objectives:

to provide and promote the highest standards of teaching and learning

to provide a safe, supportive and civilized learning environment that enables students
to fulfil their potential

to provide the highest standard of objective guidance and pastoral care
to continue to improve quality and add value to students’ achievements

to ensure that students and staff have access to and use the best learning resources
available

to value diversity and embed equality in all that we do

to safeguard and promote the health and welfare of students and staff and embrace
the principles of the Every Child Matters agenda

to promote an aspirational culture that supports, stimulates and develops students
and staff

to work collaboratively with our partners to meet the needs of our local community

to contribute to local area planning in the provision of an appropriate and relevant
curriculum for 14-19 year olds

to efficiently manage and provide information to benefit individuals and agencies with
a legitimate need

to ensure good value for money in all college activities.

The College intends to make a significant contribution to the achievement of the objectives
of Darlington’s Children’s Trust and the 14-19 Partnership by striving to meet its own
objectives and by working closely with partners including Darlington College, local schools,
the Local Authority and other sixth form colleges.
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Queen Elizabeth Sixth Form Co”ege
Equality & Diversity Policy

The College is committed to the promotion of equality and diversity for all its students, employees and users,
seeks to promote mutual respect and understanding and aims to be inclusive.

POLICY

The College will continuously strive to:

develop an awareness of equality and diversity issues amongst all staff, students and users;

encourage the promotion of equality and diversity in all aspects of College life;

ensure that all members of the College community are valued equally;

combat discriminatory practices and stereotyping;

prevent oppressive behaviour, including all forms of harassment;

monitor equal opportunities and investigate any issues which arise;

comply fully with the requirements of Race, Disability and Gender Equality schemes, and all other relevant
legislation;

eliminate all discrimination and promote equality of opportunity relating to race, disability, gender, sexual
orientation, age, and religion and belief and

recognise and value diversity.

POLICY GUIDELINES

The College supports the view that legislation and passive support are not sufficient to achieve equality of
opportunity. Unfair discrimination is incompatible with good educational practice and will be dealt with under
the College's Disciplinary and Grievance procedures.

The College believes that Equality and Diversity should permeate every aspect of college life, including the
whole curriculum and guidance.

The College will ensure that, through the Student Support and Guidance System, all students are aware of
the College's policy and equality and diversity issues.

The College’s Staff Development Programme will provide appropriate training for all staff in relation to
equality and diveristy issues.

The College will seek evidence of equality of opportunity in curriculum delivery through its lesson observation
scheme.

The Equality and Diversity Policy of the College will be summarised in the College Prospectus and be
referred to in other college publications.

Reasonable adjustments to facilities and practices will be made to avoid discrimination on grounds of
disability against any student or person employed by the College or using its facilities.

The College will apply its Equality and Diversity Policy to all areas in the employment process, including the
recruitment of new staff. Copies of the policy will be included in the information sent to applicants for
employment at the College.

The College acknowledges that all members of the College community should have equal access to the
facilities and services offered by the College.

A Complaints Procedure is available to students, details of which are available in the College Charter.

A Grievance Procedure is available to staff, details of which are available in the Personnel Procedures
Manual.

The policy will be displayed in each tutor room and will be brought to the attention of all students.

The Equality and Diversity Committee will meet every term to consider, develop, monitor and promote equal
opportunities issues.

Supporting Documents

Student Diary

Personnel Procedures Manual

College Charter

Equality and Diversity Committee Terms of Reference
Disability Equality Scheme

Lesson Observation Scheme

Race Equality Policy

Anti-bullying Policy

. Gender Equality Scheme

Items 3, 4, 7, 8 and 9 are available from the General Office; 5 is accessible via the Home Page of the
College’s website www.geliz.ac.uk

CoNor~rLODOE
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Queelf\ Elizabeth Sixth Form Co”ege

Race Equality Scheme

The amended Race Relations Act (1976), The Race Relations (Amendment) Act 2000 and the Race Regulations
2003, give further and higher education institutions a statutory general duty to promote race equality. The aim of
the duty is to:

. Eliminate unlawful racial discrimination

. Promote race equality

. Promote good relations between people of different racial groups
BACKGROUND

The college provides a full range of general educational opportunities at advanced and intermediate levels and
also offers extra-curricular enrichment activities.

Population analysis shows that there has been a steady rise in the representation of racial minorities amongst
students attending the college in recent years. In the academic year 1998-1999 students from ethnic minorities
formed 2.2% of the college population. This figure rose to 3.44% by October 2002 and in October 2008, 5.1% of
16-18 year olds and 5.88% of 19+ learners were from ethnic minorities. These current statistics are significantly
higher than the percentage of the local BEM population.

POLICY

The College has a clear vision and purposeful strategy for the future. It has an absolute commitment to the
success and general welfare of all its students and employees. As part of its commitment to equality of
opportunity, the College will continuously strive to eliminate unlawful racial discrimination and to promote racial
equality.

CURRENT PRIORITIES/ACTIONS IN RELATION TO RACIAL EQUALITY

Whilst all monitoring processes currently used by the College suggest that the College is currently successful in
its promotion of racial equality, the following priorities have been agreed:

. To ensure that race equality is regularly included as an item on programme area/tutor team meetings.
. To ensure that College literature and displays promote equality.

. To develop the role of the Student Association in promoting racial equality.

. To further refine methods of monitoring achievement, retention and admissions by racial group. This

monitoring and any resulting actions will be reported to the college’s Equality and Diversity Committee and
to Governors.

The above targets will be monitored by the relevant member of the Senior Management Team. The College is
working towards the production of a Single Equality Scheme.

LEADERSHIP AND MANAGEMENT

Responsibilities

The governors are responsible for:

. Ensuring that the organisation stays within the Race Relations Act and other relevant legislation and
meets all of its duties.

. Making sure the race equality policy and its procedures are followed.

The Principal is responsible for:

. Giving a consistent and high profile lead on race equality issues.
. Promoting the race equality policy.
. Making sure the race equality policy and its procedures are followed.

The Assistant Principal (Community and Students) is responsible for:

. Co-ordinating work on race equality.
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. Making sure that all staff know their responsibilities, and receive support and training in carrying these out.

. Preparing reports for the Governing Body

All managers (including Heads of Subject and Course Leaders) are responsible for

. Putting the policy and its strategies and procedures into practice.

. Following the relevant procedures and taking action where staff or students have discriminated for
reasons of race, colour, nationality, or ethnic or national origins.

All staff are responsible for:

. Promoting race equality and good race relations, and avoiding discrimination against anyone for reasons
of race, colour, nationality or ethnic or national origin.

. Keeping up to date with the law on race relations, and taking up training and learning opportunities.

POLICY GUIDELINES

. The College will monitor the experience of students, staff and users from all racial groups through regular
consideration of that experience at the meetings of the Equality and Diversity Committee, as reported to it
by standing and occasional representatives.

. The College will seek to assess the effects of its policy and practice on applications and admissions to the
College by measuring these by racial group. The reports of this monitoring will be reported annually to the
Equality and Diversity Committee and to the Corporation.

. The progress of students will be monitored by value-added measure of achievement and by retention as
part of the College’s Key Performance Indicator measurement.

. The results of this monitoring will be reported as part of the annual cycle of Key Performance Indicator
reports to the Corporation.

. The College will monitor the recruitment of staff by racial group by the inclusion of a question regarding
ethnicity in its equal opportunities monitoring form for applicants to posts.

. The results of the ethnicity monitoring of the recruitment of staff will be reported in the annual staff
development report to the Staff Development Committee and the Corporation.

. Training and promotional opportunities for staff will be monitored by ethnic group.

. The findings of such monitoring will be reported in the annual Personnel and Staff Development reports to
the Corporation.

. Opportunities will be sought to include consideration of Race Equality issues in the curriculum, particularly
General Studies, which is compulsory for most Advanced Level students.

. In the event of a breach of the policy, the matter will be reported through any of the following channels:
The Equality and Diversity Committee (via any standing member of the committee), the Student
Association, the Principal, the Assistant Principal (Community and Students). Appropriate action will then
be taken.

. The policy will be made available to all staff in the staff guide on the college network. It will be available to
all students from the general office on request and via the Virtual Learning Environment. Information about
the availability of this policy will be included in the Equality and Diversity Policy displayed in every room in
the college.

SUPPORTING DOCUMENTS

The Equality and Diversity Policy

Personnel Procedures Manual

Staff Recruitment Equal Opportunities Monitoring Form
College Charter

Equality and Diversity Committee terms of Reference.

arwbhE
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Queel/\ Elizabeth Sixth Form Co”ege

THE RECRUITMENT OF EX-OFFENDERS
Policy Statement

1. Introduction

1.1. Queen Elizabeth Sixth Form College recognises the importance of
ensuring equality of opportunity in its employment practices and is
committed to eliminating unfair discrimination when employing people with
criminal records. The Queen Elizabeth Sixth Form College Equality Policy
supports this commitment.

2. The Rehabilitation of Offenders Act 1974

2.1. This Act provides that anyone who has been convicted of a criminal
offence and who is not convicted of a further offence during the specified
period becomes a ‘rehabilitation person’ and his/her conviction becomes
spent.

2.2. This means that the conviction does not have to be declared when
applying for a job. The rehabilitation period depends on the sentence and
runs from the date of the conviction. A conviction resulting in a prison
sentence of more than 30 months can never become spent.

2.3. Under the Act, a spent conviction, or failure to disclose a spent conviction
or any circumstances connected with it, is not a proper ground for
dismissing or excluding a person from employment.

3. The Rehabilitation of Offenders (Exceptions) Order 1975

3.1. There are some exceptions to the Act detailed in the Exceptions Order of
1975, which, broadly relate to work with children, sick, elderly or disabled
people and the administration of the law. Where an exception applies an
individual must, if asked, disclose all convictions, including spent ones.

4. Disclosure

4.1. PartV of the Police Act 1997 enables employers to access relevant
conviction information for applicants successful at interview. This process
is called Disclosure. For posts covered by the Exceptions Order, Queen
Elizabeth Sixth Form College will be able to access information regarding
both spent and not spent information in addition to information regarding
the applicant’s suitability for work with children, vulnerable people and in
excepted professions.

5. Appointment Process

5.1. Queen Elizabeth Sixth Form College is committed to the principle of
making appointments on merit and will focus on a person’s abilities, skills,
experience and qualifications. When considering an applicant with a
criminal record Queen Elizabeth Sixth Form College will consider the
relevance of the convictions to the job for which the person is applying. In
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considering this relevance Queen Elizabeth Sixth Form College will
explore:

the circumstances leading up to the offence

whether the individual has committed repeat offences

the nature and seriousness of the offence

the length of time since the offence took place

the nature of the work in which the individual will be involved, including
their exposure to money, property and vulnerable people

the extent to which the person will be supervised

e the individual’s attempts not to re-offend

e the potential risks associated with employing the person in the post

5.2.  Queen Elizabeth Sixth Form College does not necessarily see a criminal
record as a bar to employment. This will depend on the nature of the
position and the circumstances and background of the offence.

6. Ensuring the Appropriate Use of Disclosure

6.1. Queen Elizabeth Sixth Form College will make it clear on the Application
for Employment where a post is subject to the provisions of the Exceptions
Order and where there is a requirement to declare spent convictions and a
standard or enhance disclosure will be sought. In no other circumstances
will questions relating to spent convictions be asked.

6.2. Queen Elizabeth Sixth Form College will request a Disclosure where it is
considered both appropriate and relevant to the position concerned.

7. Failure to Disclose a Criminal Record

7.1. Failure to disclose unspent and/or spent convictions when required on the
Application for Employment will be considered a serious matter and may
lead to an offer of employment being withdrawn, disciplinary action or even
dismissal. However, the matter will be discussed with the
applicant/employee prior to any decisions being made.

8. Confidentiality

8.1. Any information requested and provided regarding criminal records will be
treated confidentially and with discretion. Access to criminal record
information will be on a need-to-know basis and information will be stored
confidentially and in accordance with the Data Protection Act.

9. Communication of this Policy
9.1. Queen Elizabeth Sixth Form College will undertake to ensure that key
employees receive appropriate training about their personal roles and
responsibilities in this area.
9.2. Alljob applicants, where Disclosure is required, will receive a copy of this

policy with the information pack sent out with the Application for
Employment.
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Ofsted Inspection Report published November 2007

Extract
(Inspection dates : 3rd & 4th October 2007)

Summary of grades awarded:

Effectiveness of provision Outstanding: Grade 1
Capacity to improve Outstanding: Grade 1
Achievement and standards Outstanding: Grade 1
Quality of provision Outstanding: Grade 1
Leadership and management Outstanding: Grade 1
Equality of opportunity Outstanding: Contributory grade 1

Effectiveness of provision:

Queen Elizabeth Sixth Form College is outstanding in all aspects of its
provision. Success rates are high and students make excellent progress. The
vast majority exceed their potential based upon their GCSE entry
qualifications. Senior and other managers provide strong leadership which
promotes a culture of high expectations for both staff and students.
Teaching and learning are outstanding. Teachers and support staff work
together in strong mutually supportive teams. Arrangements for sharing
good practice are diverse and effective. Students are able to choose from a
broad curriculum and an extensive range of enrichment activities. Their
views on the quality of the provision are actively sought and used to inform
self-assessment and improvement. Educational and social inclusion are
outstanding.

Guidance and support for students are excellent. Teachers and other staff
give their time freely to ensure that the needs of individual students are

met. Leadership and management are outstanding. Arrangements for quality
assurance are implemented thoroughly and comprehensive action plans to
sustain high standards are monitored rigorously. The accommodation
provides a high quality learning environment and is used very efficiently.
Some areas are overcrowded. Plans for a substantial capital build are in the
early stages of development.

Key strengths

high success rates

students make excellent progress

outstanding teaching and learning

broad curriculum and extensive opportunities for enrichment
effective partnership working with local schools, higher education providers, the
community and employers

excellent academic and personal support

thorough and effective arrangements for quality assurance

a culture of high expectations for both staff and students

strong senior leadership which effectively promotes improvement
the use of accommodation and resources to support learning
strong focus on the views of students

* 6 6 ¢ o

* 6 6 ¢ o o

Areas for improvement
. aspects of self-assessment at college level

The full report is available on the Ofsted website (www.ofsted.gov.uk) or via the College's website
www.geliz.ac.uk
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